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STRUCTURE OF LESSON 

MY PERSONAL WATER INVENTORY 
 
 
 

INTEGRATED LESSON 

Prior Learning Requirements 
Concept / Topic:  
The knowledge of daily water consumption 
ICT Skills: 
Ability to make calculations and switch between tabs using 
Microsoft Excel 
Integrated Activity 20 Min 
Learners take charge of their personal water inventory by 
calculating their daily water usage and sequentially their 
monthly water usage. 

Resources Used 
Software: Microsoft Excel 
Prerequisite: None 
Template: My_Personal_Water_Inventory.xls 
WWW: None 
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Task: Learners take charge of their personal water inventory by 

calculating their daily water usage and sequentially their monthly 

water usage. 
 
 

1. Open the My_Personal_Water_Inventory.xls by double 

clicking on the file you received in the folder you just 

downloaded. 

2. You will see that there are 3 tabs in the bottom left corner of the 

spreadsheet. (Worksheet, 

Resources and Fun Facts) 

3. Browse through the 3 tabs and collect all the information you will 

need in order to calculate your daily water usage.  

4. Begin the lesson by clicking in cell C9 to insert the 

number of times you perform that specific activity 

per day.  

5. Continue to complete all activities in the same way.  

6. In cell E9, use the AUTO SUM feature to calculate 

your total amount of water used per activity. Home Ribbon → 

Editing tab → AUTO SUM.  

7. The sum to use should look like this: =SUM(C9*D9) as this will 

multiply the number of times you perform the activity per day by 

the amount of litres it takes to do this activity.  

8. Once you have completed each activity, click in cell E15 and 

using the AUTO SUM feature again, calculate your total daily 

water usage.  

9. Do the same for your monthly water usage.  

10. NOTE: under the “Resources” tab the number of litres of water 

used per activity may be according to a certain number of times 

that activity is performed per day, which may not necessarily be  
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the same number of times you perform that activity per day. Be 

careful and if you do it less/more times than the article 

stipulates, be sure to calculate your correct amount of litres of 

water used.  

11. Read the textbox to the right of the totals and choose which 

graph you would like to create. 

12. To insert a graph → Insert Ribbon → select a suitable graph 

type. (Note: if you wish to quickly represent data on a graph, 

highlight the specific data and then click on the graph type of 

your choice.) 

13. Insert your name → click inside any cell on the spreadsheet 

and type your name.  

14. Save your spreadsheet → File → Save As → locate your 

portfolio folder → Save.  

15. Exit Microsoft Excel → File → Exit. 
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